FRANCIS ASKEW PRIMARY SCHOOL’S ADMISSIONS PROCEDURE

School confirms there is a
place available with the LA
and the Admissions Team
confirm a place in writing

School contacts the parents
inviting them to visit the
school for a tour and to
complete the admissions

pack, extra support is given

to EAL parents and parents
who struggle with reading
and writing

School informs the Class
Teacher of their new starter
to enable resources to be
ready for the first day of
school

Parent applies for a school
place through the Local
Authority

The LA Admissions Team
contacts Francis Askew
enquiring about the
possibility of a place

Francis Askew responds with

regards to the availability of
places

If an application is made for
a child with an EHCP, the LA
SENCO Team liaise with the
school SENCO to discuss the
possibility of a place and
what support will be

required in school If a place cannot be offered

the Admissions Team contact
the parent in writing

Parent has the right to appeal
the school’s decision via the
LA and Fair Access Panel

Child and parents are invited
to the school Reception at
8.30 am on the first day of
school to be greeted by the

Class Teacher




